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Lottery Reconciliation Setup - Director

Lottery Reconciliation is a form of inventory control specifically for your lotteries and games. This utility is used to
establish a balance between Starting and Ending numbers within a game. To maintain accurate numbers,
reconciliations should be entered and completed on a regular basis.

To utilize Lottery Reconciliation, games must first be setup in your Pricebook. Refer to the Pricebook manual for
steps to setting items in the Pricebook via the Director. Since games/lotteries can be sold and reported the same
as other items in your Pricebook, specifically utilizing Lottery Reconciliation is by choice. However, after
gamesl/lotteries are added to the Pricebook, they must be added as “Lottery Items” to use the Lottery
Reconciliation utility.

The following will walk you through the steps of setting up Lottery Reconciliation on the Director and POS as well
as performing a Lottery Reconciliation via the POS.

1) After logging into the Director,
choose the “Inventory” module.

Inventory

2) Choose “Lottery Reconciliation” from | [inventory
the Utllltles banner- Transfers | Suggested Transfers ‘ Adjustments | Receiving ‘ Reorder ‘ Inventory ‘ Links ‘ Lottery Reconciliation ‘ Utities |

3) Choose the “Lottery ltems” tab. inventory
Trangers \ Suggested Trnsfers | Adustments | Rectiving \ Reorder \ Inventory \ Lirks Hm\ Ukies \
Previous Reconcitions | Lottery Reports | Lotery kems | em Counts |
Existing Lottery ftems

UPC Name Game # Fol Gty Price

Lottery Items is where lotteries/games are

tem Details

setup for reconciliation. - 70~ Dot
UPC: Lookup  Deseription: [T]1-TEST ZONE 1
Price Game & Gty On Rol Is Game Active E & eI
This section is separated into Existing ' L3 TESTZONES
Lottery ltems and Item Details. I - ‘ ’ H H ‘ ’ - ‘
& L IS
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Existing Lottery ltems

Inventory
Tra’ld'as|&.|ggeded"" | |"|Remda|hwtw‘hks||i_dtayﬂemcﬂm|m|

[ Previous Reconcilations | Lottery Reparts | Lottery tems | ftem Counts|
Existing Lottery tems

Name

Tecmem wnsmoswsoRwesn o0 |w  lowm | S iTe]

gamesl/lotteries are

TSNS WNRORUFESPECTCUMRAN e oo | checked as “Active”
from this list. Press

Tecswe  wowers® e m  sow | “Save’ for any changes

74306484 |SETFORLFE#G®  le [ |swo0 | made in tem Details.

7430656 |LUCKY7s#e  ley %0 |si0 |

T oo @ s ow |

TS STONMDINSTATACCOTAES s 0 s |

e S T - N T

Item Details

Choose the correct Price

tem Detas _~ | Zones entered items are

associated to.

UPC: 007777777777 Lookup Description:  Test Lottery _TEST ZONE 1
— —_— —_— TEST ZONE 2
Price:  1.00 Game #: 77777 Cty On Rall: 100 Is Game Active -TEST ZONE 3

SNy
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4)

3)

6)

7)

8)

9)

Press 1 to enter details

for a new game/lottery to track
through Lottery Reconciliation.

Enter the UPC of the game/lottery tem Dessis
you wish to add to the Reconciliation | | ¢ 7777 | Ldw  Dessiton. Tes Lk

|iSt and then pl'eSS the “Enter” bUtton Price:  1.00 Game #: Gty On Roll: Is Game Active
on your keyboard.

If you do not know the complete UPC
number, press “Lookup”. Here you can filter
by Description, UPC Number or Vendor Part
to choose the game/lottery you wish to add.

Basic information for the UPC will

auto-populate (Description & Price). TITTTIT lakp  Deserpton: Test Lotey
Enter the Game # and Quantity on B Gy O Pl s Game Acive

Roll for the applicable game/lottery.

If this is to be an active game, check
the “Is Game Active” box.

Lookup Description:  Test Lottery

Game # 777 Gty On Roll: 200

When assigning games/lotteries

0 - Default
from a central corporate system, 1-TEST ZONE1

-TEST ZONE 2

choose the applicable Pricebook
Zone(s) for each game
edited/added.

Press the “Save” button when all
details have been entered.
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10) Once saved, items added to the Lottery Reconciliation will appear in the Lottery Items
list.

Inventory

Transfers | Suggested Transfers | Adjustments | Receiving | Reorder | Inwventory | Links | [Lotiery Reconciiation | Utities |

|Hmsmulldtwﬁmmls| Lottery tems |lmlCnuis|
Existing Lottery tems

appear in a darker blue. Their

TIA0007I2  [HAPPYMOTHERSDAYETD || qerails are listed in the “Item

Madtnlla) mamtiam £aw

MESOMEMES#??Z E_

Test Lottery

tem Details

UPC: FF77777777iT Lookup Description:  Test Lottery

Price:  $1.00 Game# 777 Qty On Rl isGame Active (7] [[3] 3 TEST ZONE S

uu@@g

Press to print out a list of Pressing here will delete
lottery ltems for review. any highlighted item.
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Lottery Reconciliation Setup - POS

After setting games/lotteries in Lottery Items via the Director, details for Reconciliation and games will need to be
set at the POS.

Know the applicable Lottery/Lotto department numbers for entry. This information can be found via the Director.
It is important for Setup information to be entered correctly. Confirm all departments entered are correct for
accurate reconciliations and reports.

1) Launch the Reconciliation program.
This can be accomplished by either
a shortcut located on your POS
desktop or from within the FasTrax

POS software.
2) Choose the “Settings” option. 4 FasTrax Recondiiation vL.8 | Login
Notice, you do not have to log-in to
access the “Settings” portion of FaSTrGXPOS
Reconciliation.

3) Set applicable values under the
“General Settings” tab:

General Settings | Game Seti

Lottery Sort Direction:
Force Lottery:

Lottery Sales Dept #:
Lotto Sales Dept &:

Get Payouts From:

Lottery PO Dept #:

Lotto PO Dept &:

Lottery Has Muttiple Zs: |
Sort Games By:

| Concel | [ sae
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4) Change to the “Game Settings” tab.

Click “Game Settings”
to change sections.

;
¥

0 wnsoseconEsn | g
¥

o nonuesecume | B
V]

o ewms @
V]

SET FOR LIFE #5648

Settings

5) Highlight an applicable game and
click “Edit Game”.

General Settings | Game Settings

¥l
o [wwnemosveeconusy |
v
o s | @
V]
o s | @
¥

SET FOR LIFE #648

These steps will need to be repeated for

each applicable game.

6) Toggle the “Active” flag. Checked is = $500,000,000 EXTRAVAGANZA #510

“Active”; not checked is “In Active”. o [7]

[

Unchecked is “Not Active”

Active:

*If Active, enter the Bin Number. = $500,000,000 EXTRAVAGANZA #510

T e O (e (o

7) Press the “Save” button when you
are finished editing all applicable
games.
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Lottery Reconciliation

Since Lottery Reconciliation is used to track Lottery sales, proper input is necessary to maintain the
integrity of Lottery records. Properly entering the “Start #” and “End #” will assist in tracking Lottery
sales on a daily basis.

Book activations and Online Lottery information are tracked through this utility. Please ensure proper
data input.

If there are ever any deviations from normal Lottery operations, a “Notes” section has been provided to
properly record these events.

1) Launch the Reconciliation program.
This can be accomplished by either
a Recon shortcut located on your
POS desktop or from within the
FasTrax POS software.

2) Using your Employee/Cashier
number and password, login.

=&
FasTraxPOS

3) Press the “Lottery Reconciliation
button.

Select Register Z To Process:

4924 7/15/2011 10:35:50 ...

s Jemannse

Lottery Fﬂmﬁmm] 75200
e
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4) Check any applicable Z for the [ SciectMuttiple 70— e
business day being reconciled and |

press the “Continue” button.

Select Multiple Zs For Lottery Reconciliation

Check any applicable Z.

Removing this check
will display ALL Z’s.

/

Limit To Last 3 Days

. . Fegiser# 1 ZCourter #4925  Fecon Dale: 9/22/2011 5:14:52 PM FidGame umber |
5) This will open the “Lottery |

~Lattery C:
HH H ” H | Game Name | Roll Oty | Start # | Endtt | RetalEa | Total | Total
Reconciliation” window.

$60.000 DOUBLER: #7486

74 CaSHWORD DOUBLER H#747
748 BINGO DOUBLER 748

750 41,000,000 CASH BINGD #7350
el STERLING SILVER # 751

762 HOLIDAY TRIPLER #752

753 CASH 7'5 #4753

754 CASHWORD #754

L OTERLA H7E

5
Tetak $0.00

Select Book To Activale: | 500,000,000 EXTRAVAGANZA H10 Book # D
Previous Activalions: | Remove

~Driine Lotery (Lotto}

OnineSaks | @y Powledt | Gy Instent Actvaons: || Ow ||
OnlneCance | | oy | Babarce | Net Sales/CredkDue: ||
OnlneCashes: | | Oy || InclaolVeldsbons | | Gy ||

Notes |

6) When searching for a particular

[ Register #: 1 2 Counter :4925  Recon Date: 9/22/20115:14:52 PM

game to edit the “Start #” and “End

» . Game | Game Hame | RolQy | Stat# | EndH | RetailEa | Towl | Total$
#’, enter the game number into the e e
“Find Game Number” field and press

727 LUCKY 75 #727 260 27 ks $1.00 3000
the “Find” button 72 WIN FOR LIFE #728 250 200 000

729 WIN A MILLION #729 00 $5.00 $0.00
73 YOUIN #731 $2.00 3000
7R POWER BALL/MEGA #732 $5.00 3000
73 Set for Life #733 $10.00

000
anon

DORIE TOIDIE CACLILUORD #7791 500

Totat $0.00
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The Lottery Reconciliation window is separated into three sections.

Lottery Counts

Enter the proper “Start #” and “End #” here.

Lottery Courtz

Game Game Mame Roll Gty Start ﬁJI End # /I Retal Ea Tatal Tatal -~

745 WICKED 1'S #745 250 u] u] $1.00 o $0.00

746 350,000 DOUBLER #7456 250 u] u] $2.00 o $0.00

747 CASHWORD DOUBLER #747 250 u] u] $2.00 o $0.00

748 BINGO DOUELER #7458 250 u] u] $2.00 o $0.00

750 $1.000.000 CASH BIMGO #750 50 u] u] $10.00 o $0.00

a1 STERLING SILVER # 751 100 u] u] $5.00 o $0.00

752 HOLID&Y TRIPLER #752 250 u] u] $2.00 o $0.00

753 CASH 7S #753 250 u] u] $1.00 o $0.00

794 CASHWORD #754 250 o u] $2.00 u} $0.00

14 IOTERLA HTE 00 11 11 +E 00 inl 0 00 M

Total: $0.00

Lottery Counts - This section is used to enter the “Start #” and “End #” for currently sold games. This is for
inventorying lottery games. Daily, the “End #” will become the “Start #” of the next day.
Remember, games must be checked “Active” to track through Reconciliation.

Activations
Activations Choose the proper book activate. Enter the proper Book # and press “Activate
Select Book To Activale: | INSTANT TAKE 5 #725 \v Bock #: 725 | - J
Previous Activations: w l Femaove ‘

Activations - This section is used to activate game books. When a book number for a game changes (new
book), select the proper book (game) and enter the new book number. Press the “Activate” button. If you want
to apply this activation/change to your actual inventory, you must activate and receive this new book via the
Director as well.

If activations are made by mistake, “Previous Activations” can be removed from games by choosing the
applicable activation from the dropdown menu and pressing the “Remove” button.

Online Lottery (Lotto)

Online Lottery [Lotta]

Online Sales: Qb Pramo Credit: by Instant Activations: ] 1%
Online Cancels: Oty Balance: Met Sales/Credit Due:
Online Cashes: Qb Inztant W alidations: by

Online Lottery (Lotto) - This section is used to enter information provided from the Lotto machine for record
and reconciliation purposes.




7) There is a “Notes” section for
entering any pertinent information for
changes or entries made in the
Lottery Reconciliation.

8) After confirming all entered Lottery
information (Counts, Activations &
Online Lottery), for ALL games,
press the “Save” button.

Once reconciled on the POS, Lottery Reconciliations can
be reviewed, adjusted and received through the FasTrax
Director.

Use the “Lottery Reconciliation” utility in the “Inventory”
module of the FasTrax Director for reports and additional
Lottery/Games control and reports.

The following steps will assist you in completing Lottery
Reconciliations through the FasTrax Director.
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Previous Reconciliations

After entering and accepting (Save) Lottery Reconciliations on the POS, Previous
Reconciliations can be reviewed, adjusted, printed and new books activated/received.

If entries have been made in error, resulting in a variance, Previous Reconciliations can be
adjusted to reflect correct counts/numbers if applicable.

When new books are activated at the POS, these new books can be activated and received
on the Director to completely track inventory(s) if applicable.

1) After logging into the Director,
choose the “Inventory” module.

Inventory

2) Choose “Lottery Reconciliation” from [iventory
the utilities banner.

Transfers | Suggested Transfers | Adjustments ‘ Receiving | Reorder | Inventory | Links ‘ Lottery Reconciliation | Utities ‘

3) Choose the “Previous Reconciliations” tab.

Reconciliations listed depend on the Date
Ranges used for filtering. Press “Refresh” if
Transfers | Suggested Transfers ‘ Adjustments | Receiving | Reorder | Inventory | Links ||Lﬂﬂa’yﬂeco changed_

Fitter v L 2
Stors:  [Al Stores ~| Date Range From: 10/13/2011 [+ to 10/21/2011 @+ [ Refresh

Inventory

Reconciiations

Store # Reg # Z# Z Time Stamp MNotes Inv Adjusted Vanance ftems Count Vanance Dollars
953 955 10/20/2011 1200 AM  Sample Note 0 $0.00
1 999 999 10/20/2011 1200 AM  Activated Book # 511 « . .
; a9 459 /202001 1200 AM | Samgle NOTE The “Notes” section displays notes
P B o DACETT I entered from the POS during Lottery
1 598 953 10/19/2011 1200 AM  7/15/2011 10:35:50 AM - 9/22/2011 5:14:52 .. Reconciliation.
1 399 999 10/19/2011 12:00 AWM

Only Variance tems

If notes are not entered,
activations appear as dates.
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4) To view a specific reconciliation,
highlight the applicable line and
choose the “View” button.

5) This will open the “Lottery Recon
Details” window.

Lottery Recon Details

Inventory
Torsis | Sogestod T | Adtmors | Facog | For | vty | ks | [Tty Fecochaon | s |

=] W G e e G [

2 Time Stamy
107202

1 399 399 te. L]
L omvamewa lsewre | 0L lww |

== 5
L e whmieom sonesswomonsee | B o oo |
2 ]

Check this to only
display variances within
reconciliations.

Store: 1 Register: 999
Lottery Details

GameUPC
510 7144, 104 g EX

AHBID O 1} 0 ] i}

O e O O O O L
@ emwoe wnonucsecncumen o o o |
@ wwomw howss o b o o |
o0 emowe somweme o b o o o |

Orline Details (Lotta)

Online Sales: $0.00  Gty: 0
Online Cancels $0.00  Gty: 0
Online Cashes: $0.00  GQty: 0

Vendor For Inveices: 3.8 ENTERTAINMENT, LLC =] [ Apply Activations | [ Apply Ac

Instart Validations:  $0.00 G- 0
Instant Activations: $0.00 Gty: 0
Met Sales/Credit Dues:  $0.00

J [ Pant Repart | [7] Ory Variances
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1) Variances, if present, are displayed

in the “Variances” column. If a
previous reconciliation has a
variance which requires an
adjustment, highlight the
applicable game and enter the
correct “Start #” or “End #”.

Variances, if present, are created from an
incorrect “Start #° and “End #” correlation

resulting from incorrect reconciliation
entries.

2) Once adjustments are complete,

2)

3)

press the “Apply Adjustments”
button.

If new book activations have
occurred and you wish to apply
these activations in order to
“receive” these new books, choose
the activation and vendor from the
“Activations” list.

Choose the “Apply Activations”
button.

This will create an invoice for the
new book, thus enabling you to
“receive” this book.

The purpose for receiving new
books is to assist in tracking the
inventory of games/lotteries.

An invoice for the activations has been created, but not applied. Use the Previous
H| Invoices section to view, verify and apply the invaice

Press “OK”, to close
the message.
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4) In the Inventory module, choose “Receiving”. Under the “Previous Invoices” tab, the
created invoice will be listed. Highlight the applicable invoice and press the “View
Invoice” button.

Transfers | Suggested Transfers | Adustments | imvertory | Links | Lotiery Reconiation | Uities |

Fiter
Stors [ Al Stores =] Vendor [All Vendors ] DaeRange From: 10132011 @+ to 10202011 @+ | Refresh

Invoices
Store # Vendor Name Invoice & Invaice Date Total Cost PO# Applied  Applied Date:

9.8 ENTERTAINMENT, LLC

Highlight the applicable
applied activations from
the listed invoices.

T [ T T T —

5) This will open the “Receiving Worksheet”. From this worksheet you can make changes
to an invoice, if applicable. When complete, press the “Apply Invoice” button.

44 Receiving Worksheet (m] [ = ]

Store: 1 Vendor: 9.8 ENTERTAINMENT. LLC

Invoice #  10/19/2011 Lottery Recon (1) Date:  10/19/2011 Purchase Order # 0
| ttem Details
Vendor Part: 714433005104 UPC. 714433005104 Lookup

Description:  $500,000,000 EXTRAVAGANZA #510
Part Gty: 50 UPCGry: 50 Expected Gty: 0

cmesen o9 For details on editing

ltems On Inveice

Vendor Part UPC Description Epected  Received  Cost Update Cost before applylng
invoices, refer to the
“How to Receive”

documentation.
Totals: 50 kems / 50.00 Dollars [Sort By Descrption =] [ it invoice ] [ Pint Cost Cranges | [ Delete kem
Ut o, o i 4 =T
_— e =
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